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UPLOADING A % RATE TEMPLATE



Click here to 

download the 

BOQ from tender 

site



Click here to save 

the BOQ into the 

local system



Select the folder  and 

Click here to save the 

BOQ to the local 

system



Now the BOQ  % rate has been 

downloaded by the bidder and saved in to 

your local system



Click here to enable the 

macros before entering 

the % rate for the items



1. Select the 2nd option

2.click ok



1.Macros have been enabled



Enter the name of the 

bidder here



Click here to select  the 

% rate as either less or 

excess /equal  over the 

estimated rate



Here the bidder quoted 

the rate in excess of 

estimated rate



Enter the rate in 

percentage



Check the total



Note1.Sheet name 

should not be changed

Note 2. File name 

should not be changed

Now the BOQ is ready to 

upload



END % RATE BOQ UPLOADING


